TRUONG CAO PANG KY THUAT PE KIEM TRA TIN HQC TRINH DO A
LY TU TRONG TP. HO CHi MINH Ky thi ngay 09/8/2015
TRUNG TAM PAO TAO LTT Thoi gian 1am bai: 90 phut (khéng sir dung ai ligu)

Pé s6: 11
Ho tén: STT: S6 may: Phong thi:

Qui wée ky hig¢u: XX: S6 phong may tinh, YY: Sé thir tw trong danh sich dw thi, ZZ: S6 may,
HoTen: Ho va Tén thi sinh khdng c6 dau.

Vi du: Thi sinh thi tai phong 8 ¢6 s6 thi ty trong danh sach du thi 1a 16 dugc bd tri ngdi may sé 9
c6 ho tén 1a P& Minh Triét thi XX-YY-ZZ-HoTen dugc viét: 08-16-09-DoMinhTriet

Phan 1: WINDOWS + MS WORD (10 diém)
1.1. WINDOWS (3 diém)

4 4 Local Disk (D:) — Trén 6 dia D: tao cdy thu muc nhu hinh bén.
XX-YY-ZZ-HoTen  _ Diing Notepad tao tap tin TraLoi. TXT trong thu myc LuuTru va

LuuTru tra 101 cac cau hoi sau:

TinHocA + Don vi thdng tin nho nhat 1a gi?
Eicel + Trinh bay ngan gon cach dit thudc tinh chi doc (read-only) cho
IR tap tin hay thu muc trén may tinh.
PowerPoint — Nén thu muc TinHocA thanh tap tin TINHOCA.RAR va dit trong
Windows thu muc LuuTru.
Word

1.2. MS WORD (7 diém)

Khoi dong MS Word, dinh dang kho gidy A4, 18 trén/dudi/trai/phai = 2cm. Hodn tat vin ban sau va
luu vao thu muc Word lay tén XX-YY-ZZ-HoTen-BAITHI-WORD.DOCX

Dich vu thy dién tw

mail la phuong phap truyén vin ban ré Mot trong nhiing 1gi
tién nhat va c6 & moi noi. Cho phép goi, ich chinh cia thu
nhan thu dién tir. Pay 1a mot trong nhitng tinh dién tir 1a téc d luu
nang quan trong cua Internet. chuyén, thoi gian
O Viét Nam chi tén khoang 0 déng 12 ban c6 chuyén thu théng
thé goi thu dién tir di bat ky dau trén thé gisi, thuong dugc  tinh
ré hon rat nhiéu so véi cudc buu dién loai bang gidy hoic pht,
thap nhit. ngay ca khi ngudi giri va ngudi nhan ¢ tan hai

dau cua trai dat.

STT MSHS HOQ TEN DTB XEP LOAI
1. THAKO3 Nguyén Van An..........ccccceeee..... 8.5 et Gioi
2. THAKO3 L& Thi Tham.......c..ccooevvvrrerennn 3 T Trung binh
3. THAKO3 Nguyén Lé Hong Phic .............. 9.5 e, Xuat sic
4. THAKO3 Lé Dirc Trung........ccccevevvenenee, 3.0 e Yéu




Phén 2: EXCEL (10 diém) (Pé 11)

Khoi dong MS Excel, hoan tat bang tinh sau day va luu vao thu muc Excel véi tén
XX-YY-ZZ-HoTen-BAITHI-EXCEL.XLSX

BANG THEO DOI BAN HANG NAM 2014

s & |ea i S6 . s Ngay L .. | Giam |Thanh
Maéa so |Tén hang e Ngay ban HHSD Ghi chu | Pon gia gia Tidn
C1209 55| 25/09/2014
B2301 400( 01/10/2014
D0706 200| 10/08/2014
C2711 270| 24/12/2014
D2910 190| 30/11/2014
B1903 170| 30/04/2014
B3004 150| 30/06/2014
M2310 100| 10/11/2014
BANG HANG HOA BANG THONG KE SO LUQNG
X 1s Tén Thang | Thang
Ma hang C B M’ D hang 08 09
Tén hang| Caphé | Botmi Muoi Dau Caphé
Pongida | 4500 1500 5600 6900 Bot mi
Mot Kt dau ciia M4 sé cho biét Ma hang
- Ky tur thiz 2 va 3 cia MA sé cho biét Ngay SX
- 2 ky tir cudi cua Mé sé cho biét Thang SX
Yéu cgu:
Caul Font chir & Time New Roman va size chir 1a 13 (0.5d)
Dbinh dang va ké khung cho céac bang (0.5d)
Cau2  Dién thong tin vao cot Tén hang, duya vao BANG HANG HOA (1d)
Cau3  Dién thong tin vao cot Ngay HHSD (Ngay hét han sir dung): Néu 1a Bot mi thi  (1d)
sau ngay san xuét la 60 ngay, con cac mét hang khac thi sau ngay san xuat la
150 ngay.’ Bict rang nam san xuat la 2014.
Vidu: Neu Méso la “C1209” thi Ngay HHSD la 09/02/2015
Cau4  Dien thong tin vao cot Ghi chi: Neu Ngay ban sau Ngay het han sur dung thi (1d)
ghi “Huy”, con nguoc lai dé trong. ] . )

Caub5  bDicn thong tin vao cot Pon gia, duya vao BANG HANG HOA (1d)
Cau6  Dién thong tin vao cot Giam gia: (Néu hang bj Hiy thi dé trong). Néu Mt (1d)
hang khong bi Hﬁy’do qua han str dung va duoc ban véi So lugng >= 200 thi

Giam gia = 5% * S0 lugng * Don gia. ) o
Cau7  Thanh tien = Bon gid * So luvong — Giam gié. (Néu hang bi Huy thi dé trong) (1d)
Cau 8 Rt trich thong tin lién quan dén mat hang Ca phé va Bot mi dugc ban trong 6 (1d)
thang cuoi nam2014
Cau9  Lap BANG THONG KE SO LUONG cua tirng mat hang theo mau trén (1d)
Cau10 V& biéu d6 dang Cot (Column) so sanh cac mat hang dwa trén bang Théng ké (1d)

da duoc tinh ¢ cau 9

Lueu V: Néu cau nao 1am khong duoc, sinh vién c6 thé nhap dir lidu gia dé 1am tiép cac cau sau.



TRUONG CAO PANG KY THUAT PE KIEM TRA TIN HQC TRINH DO A
LY TU TRONG TP. HO CHi MINH Ky thi ngay 09/8/2015
TRUNG TAM PAO TAO LTT Thoi gian 1am bai: 90 phut (khong sir dung ai ligu)

Pé so: 11

GOQI Y CHAM BAI
Noi dung Piém
Phén 1 WINDOWS + WORD 10
Tao cay thu muc dung 1
WINDOWS | Tao tip tin va tra 15i 2 cau dang( mdi cau 1y thuyét ding cho 0.5) 1
Nén va luu tip tin nén dang vi tri 1
Tao chlr nghé¢ thuat, chén |- Tao chit WordArt — hiéu g 1
hinh, shapes — Chén Shapes — hiéu tng 0.5
— Cheén hinh 0.5
Chia cot bao, dinh Drop | — BDinh dang Cot bao 1
Cap — Dinh dang Drop Cap 1
WORD Dinh dane P . — Canh diéu hai bién ; Dinh dangnén | 0.5
i dang Faragtap — Dinh dang Text Effect, Position 0.5
\ — Tao bang 0.5
Tao bang — Dinh dang dudng vién v mau nén 0.5
Bullets — Dinh Bullets dau dong — dit Tab 0.5
Dit Tab Stop — Pinh dang Tab 0.5
Phian2 | EXCEL 10
1 SV lam dung 1
2 SV lam dang 1
3 SV lam dang 1
4 SV lam ding 1
5 SV lam dang 1
6 SV lam dang 1
7 SV lam dang 1
8 SV lam dang 1
9 SV lam dang 1
10 SV lam ding 1




